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National Institute of Electronics and Information Technology (NIELIT) Calicut is a premier
organization established in 1989 and engaged in Education, Training, R&D and Consultancy in the
areas of Electronics and IT. NIELIT Calicut is also a constituent campus of NIELIT Deemed to be
University and offers many formal and non-formal training programs including Ph.D, M.Tech and
M.Sc. We require the following staff on contract basis. The Walk-in-Interview will be held on
06.01.2025.

g 1 ATH/ Resource Person (Accounts)
Name of the post

qg Y &1/ 01
No. of Post

FRFanQualificati « T SI/CA Inter.,
on N . .

« oI HIFCAIX H 2 Tel I 377379, ST Tah 3718918 AT
AT 37T TTRIETOT MTTA §1/2 years of experience in

accounting software including Article training with a practising CA.
3TaeTF Hierer/Skills required:

3ATeT|/Strong knowledge of accounting principles, Tax laws, and

regulations.

. OIEIh AMFEdI], TFAd, I8 (S, Toil) & JaroTdT/Proficiency
in accounting software, Excel, Word (e.g., Tally)

«  HG fa2eIvUTcHeh 3R HHAEAT Sl eIl T &THT/Strong
analytical and problem-solving abilities.

» 3chse HUR hiere, fafed 3R #if@e g=l/Excellent

communication skills, both written and verbal.



https://nielit.gov.in/calicut/recruitments

. TIAT ¥T T 3R T EF F 1o FI Fr &7/ Ability to work
independently and in a team.

o SR F AT oot 3 IT o@r 96T / Sr@ished IT 96T H
T AT & ToIT IR & &gl T I1a7 & forw =IR/Ready for

travel to anywhere in India for participating in meetings and or for
Auditing/Accounting or for Exam related works.

Al $r
T el
Job
Responsibilities

RIS IR Y 31 IATT TW/Prepare and maintain accurate

financial statements, reports, and records, including tally voucher
entries

o T 3R IS Gt S GHTST, ATelTeT hl THT I THERIT

g @/Handle accounts payable and receivable, ensuring
timely processing of invoices

o S @rdr, ShuadT, 3msd, & 3R gty 3nfe 1 ardsrea/
Reconciliation of Bank Accounts, GST, IT, Payables & Receivables etc.

. AT, FATAH, 3R ATl & 37 H 3T @rar H
IRY/Preparation of monthly, quarterly, and year-end final accounts

- STHEET, 3SET 3N @ FTAI Fleft T 3Tl it
&Y/ Ensure compliance with law related to GST, IT etc.

o Ol 9fehar 3R 9w, STH3S 31T S SHeary oTst &l

THTAT/ Process payroll and handle employee benefits like PF, ESI
etc.

o o REeT IR Y 3N T IS I 33T 7 HrIar H¥
Prepare tax returns and assist with audits when needed.

. G & [T g97e IR e & fow F faeayor 3k

HETIT YeloT &/ Provide financial analysis and support for budget
preparation to management.

CTC (per month)

3d/Age 35 a¥ & H#/Below 35 Years

T 3FAIGART ol T TFE 3R FeTeg H 3eTeh Tediel & MR W fohar seen
yfhaT/Selection Candidates will be selected based on their performance in Test/
Process Interview

IS A3 | U gy, N ATl dh TEIAT ST TehT &/

Duration of One year, extendable up to three years

engagement

aRAfAF HE | AT A A, 31e7sa 3R TeeieT & JTUR 9§ (¥35000/- Teh
LG T40000/-) & HTACST & HTAR | HEATA & HGST oh ITHR/
IRemuneration As per norms of the Institute (¥35000/- to ¥40000/-) based on

qualification, experience and performance in the interview.
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Interested candidates may appear for a Walk-in-Interview at our Institute on 06.01.2025 at 09.00 AM sharp.

Candidates should bring with them all original documents in support of their age, qualificatios, experience, Identity and
address proof etc. along with a copy of signed Bio-data. The candidates will not be eligible for any TA for attending
test/interview. Candidates who have the relevant qualification required for the above post only need to appear for the
selection.

WALK-IN-INTERVIEW

Date : 06.01.2025
Time : 9.00 AM
Venue : NIELIT, Calicut



