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NATIONAL INSTITUTE OF ELECTRONICS AND
INFORMATION TECHNOLOGY (NIELIT), CALICUT

(FRAFIE iR a1 Wfe) G317, YR GIFIR 31 U6 Wrad ayife aigrad)
(An Autonomous Scientific Society of Ministry of Electronics & Information
Teohnology Government of India)

TATECT HUF T3, HTehde - 673 601/NIT Campus PO, CALICUT - 673 601
@ 0495 2287266; Web: https://nielit.gov.in/calicut/recruitments
Advt.No. 3(133)/97/Contract/RECTT/2025/4.
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National Institute of Electronics and Information Technology (NIELIT) Calicut is a premier
organization established in 1989 and engaged in Education, Training, R&D and
Consultancy in the areas of Electronics and IT. NIELIT Calicut is also a constituent
campus of NIELIT Deemed to be University and offers many formal and non-formal
training programs including Ph.D, M.Tech and M.Sc. We require the following staff on
contract basis. The Test/ Walk-in-Interview will be held on 21.03.2025.
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Qualification Degree/Diploma in any discipline with computer knowledge.

SITITUP HIRTEA/Skills required:

. UEHNIUE g8, Uald 3f1fe T gafarl/ Proficiency in Microsoft
Word, Excel, efc.

. 3 YIR BV /Good communication skills

. WAATUY 3R I H HTH B B &HdlAbility to work
independently and in a team.

- SRIHIRG Ie=a! 3R a1 TRl ¥ Faiftrd Bt & forg Rd
& oot it == WW%W?IW/ Ready for travel to

anywhere in India for official purposes and or for Exam related works.

- WaA WU Y UH, BT AR, R 9, uRuH onfe
IR &% 1 &HT| /Ability to draft letters, office orders, office
memorandums, circulars etc. independently.
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Experience Desirable : Minimum One year of experience in Administration work.
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fﬁm@m/ Job Assisting in all the work in Administration and Director’s Office
Responsibilities: « ORIIST3 & exarauiia ol SR O YRl S

Assisting in documentation work of projects
. UFACY &1 ST IR S, SIS B BIiei, wigal
GARSEReCICRE ]
Drafting of letters/notes, filing of papers, maintenance of files etc.
. TleqTyHdl I Teferd 1d /Examination/recruitment related work
. YHT-IHY R G0 U foRft ot Temee ofR e 9 Hefid
W/Any Administration and Establishment related work assigned
from time to time

IY/Age 35 94 I FHH/Below 35 Years

TG SHIGIRI &1 99 ¢ 3R SR H 3 URH & YR TR fobar
yferaT/Selection WU/ Candidates will be selected based on their performance in Written
Process Test and Interview
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engagement Six months. The term may be extended up to the project period based on the
performance and requirement.

LIECIRED &R H AT, SfIHA IR TaRI & SHTUR TR HRI (325000 to

L L] 30000/- ) & GHEE! o SR | I & AHE S| &b TR
(LTf?f Hrg)/ As per norms of the Institute (¥25000/- to ¥30000/-) based on qualification,
Remuneration CTC | experience and performance in the interview.
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Interested candidates may appear for a Test / Walk-in-Interview at our Institute on
21.03.2025 at 09.00 AM sharp.

Candidates should bring with them all original documents in support of their age,
qualifications, experience, ldentity and address proof etc. along with a copy of signed Bio-
data. The candidates will not be eligible for any TA for attending test/interview. Candidates
who have the relevant qualification required for the above post only need to appear for the

selection.
WALK-IN-INTERVIEW

Date 21.03.2025
Time 9.00 AM
Venue : NIELIT, Calicut




