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OFFICE MEMORANDUM

The Centre has taken several initiatives in order to make the recovery of the debts
from a bunch of sundry debtors but recoveries from only a few debtors were
successful. The Centre is, therefore, required to write off the Doubtful Debts dated
back since 1982 from its Books of Accounts.

The matter was placed before the Executive Committee of the Centre and was
deliberated in its 20th meeting held on 11.10.2023. As per decision of the EC in this
regard, the following Committee is hereby constituted to initiate necessary action
towards recovery/writing off the sundry debtors:

1. Shri Tapas Trivedy, Scientist-E Chairman
2. Smt. Debapriya Bhattacharyya, PTO Member
3. Dr. Kalyan Baital, Sc-D & Head (Finance) Member-Secretary

The Committee will be assisted by Shri Aditya Pramanik, Finance Officer in
accomplishing its further course of actions.

The Report of the Committee is required to be submitted by 15.12.2023.

(V. Krishnamurthy)
Executive Director

To: Members concerned
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