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OVERTIME DUTY
(AFTER OFFICE HOUR OR SUNDAY/HOLIDAY)

Following individuals are required to work on overtime/Saturday/Sunday/ holiday from

to on the date/ Dates
S.No. Name & Designation Section Remark
l.
2
3
4.
Purpose:

Signature of Officer-in-Charge
The above duties are approved and individuals may claim compensatory off according to the
existing rules as prescribed for the compensatory off.

Executive Director
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