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RULES AND REGULATIONS 
 
 

1. Every reader entering in the Library should sign in the visitors Register kept for the purpose at 

the entrance of the Library. 

2. Personal books and other belongings are not allowed in the Library but in certain cases, with the 

permission of Librarian, books may be taken inside. 

3. Writing, dog-earing or making any kind of marks in a book or periodical is forbidden. Such act 

will constitute an injury to a document and will be treated as a serious offence and a fine will be 

imposed for such cases. 

4. All articles being taken out of the Library are subjected to inspection of Library staff at the gate. 

5. Reference books shall not be lent out of the Library. 

6. It is the responsibility of every reader to keep the borrow tickets in safe custody. If these are lost, 

readers should immediately report to Librarian. Duplicate ticket will be issued as per norms. 

7. Readers are required to return the books within specified period and also when required by the 

Library for specific purposes. 

8.  If any books or periodical is damaged or lost by the borrower, he/she will either replace it or 

pay its cost with 25% handling charges. 

9. At the end of the session the readers are required to return all borrowers ticket / Library card to 

the Library and get No DUES Certificate. Caution money will be refunded only at the end of the 

session. 

10.  All readers are required to observe complete silence and maintain discipline in the Library and 

adhere strictly to its rules and regulations. 
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