NIELIT Chandigarh

PUNCOM Building, C-134, Phase – VIII, Industrial Area, Sector 72, SAS Nagar (Mohali)

Eligibility Criteria / Guidelines for Applicants for the posts of Data Base Administrator, Computer Operator, Lab. Attendant, Data entry Operator and Peon  
Last date & time for receipt of Applications in NIELIT Chandigarh office: 19.10.2015     4 PM
A. Eligibility Criteria
	Sr. No
	Name of the Post
	No. of Posts
	Consolidated

remuneration per month including EPF (Rs.)
	Period up to which required
	Minimum Educational Qualifications / Experience of the candidates
	Place of Posting
	Remarks

	1.
	Data Base Administrator
	1
	15,000/-
	Initially for 6 months
	B. E. / B. Tech. (CS / IT) / MCA / M. Sc. (CS / IT) / ‘B’ level of DOEACC with 6 months experience

OR
 ‘A’ level of DOEACC / PGDCA with 1 year experience. 
Preference will be given to candidates with good knowledge of Oracle / SQL Server and ASP.NET.
	S A S Nagar    (Mohali)
	

	2.
	Computer Operator
	2
	10,268/-
	Initially for 6 months
	10+2 in any discipline with minimum 6 months course in Computer Sc. / Applications

OR
       `O’ Level of DOEACC.
	Panchkula   

&

  S A S Nagar (Mohali)


	Working will be on Public Help Desk,   6 days a week and in 2 shifts.

	3.
	Lab. Attendant
	1
	10,000/-
	Initially for 6 months
	DOEACC ‘A’ level / PGDCA / BCA / B. Sc. (CS / IT) 
                    OR

10 + 2 with 3 year Diploma in CS / IT from Polytechnic   
	 NIELIT Chandigarh
	

	4.
	Data entry Operator
	2
	9,144/-
	Initially for 3 months
	10+2 with minimum 6 months course in computers, Adequate proficiency in English along with experience in data entry job.  Candidates will be given a Typing test before appearing for the interview.
	Chandigarh
	

	 5.
	Peon
	1
	7,400/-
	Initially for 6 months
	Middle
	S A S Nagar    (Mohali)
	


Note: Qualification of the candidates must be from recognized University/Institution. Application is to be submitted strictly in the prescribed Performa along with non-refundable registration fee of Rs. 500/- through Cash or Demand Draft in favour of Director, NIELIT Chandigarh Payable at Mohali / Chandigarh.
B. Guidelines

1. Separate application form is to be submitted for each post.

2. The candidates are required to attach copies of certificates / mark sheets, Date of Birth certificate, passport size photograph, and experience certificates with the application form and should bring all testimonials / certificates / experience certificates in original at the time of written test / interview; otherwise they will not be allowed to appear in the written test / interview.
3. The no. of contractual posts and period of contract may vary as per requirement of the Projects. 
4. Incomplete application forms, forms without Registration fee, supporting documents and the application forms of the candidates who fail to fulfill the eligibility criteria will be summarily rejected and no further queries / communication will be entertained in this regard. If at any time, any document, statement or any other information submitted by the candidate is found to be incorrect / false as per the selection / eligibility criteria, this Centre reserves the right to cancel the selection of the candidate.
5. No TA/DA shall be paid to the candidates for appearing in the Interview.
6. Selection for the posts at Sr. no. 1 to 3 above will be through Multi choice question (MCQ) written test of 1 hour duration. The test will consist of 50 questions of 2 marks each and shall have 70% questions on subject knowledge and 30% questions on general aptitude. Candidates securing 40% or more marks in the written test will be eligible to appear in the interview.

7. Selection for the post of Data entry Operator will be through computer type test in English of 10 minutes duration. Candidates qualifying the type test with minimum 20 correct words per minute will be eligible to appear in the interview.
8. The provision of EPF is applicable for all the posts. 
9. The name of post applied should be clearly written on the top of the envelop while sending application by post.
10. The applications along with testimonials and registration fee of Rs. 500/- in cash or in the form of Bank Draft drawn in favour of Director, NIELIT Chandigarh payable at Mohali / Chandigarh must reach at the above address before or up to 19.10.2015 (4 PM). Applications received after the due date & time will not be accepted. For any delays on behalf of the postal department, NIELIT will not be responsible.
11. The list of Eligible / Provisionally eligible / Ineligible candidates along with Date & time of the written test / interview will be displayed on our website chandigarh.nielit.gov.in on or before 26.10.2015. The applicants are advised to visit the website regularly for the latest update.
12. The provisionally eligible candidates shall have to produce the wanting documents before Test / Interview failing which they will not be allowed to appear in the Test / Interview.

13. No separate call letter will be sent for the written test / interview.
14. The breakup of gross monthly remuneration (CTC) for all the posts is as given below:

	Sr. No.
	Name of the Post
	Remuneration per month
	Basic Pay
	HRA   
	Med. & other allow.
	Total
	PF Employee share (12%)
	PF Employer share (13.61 %)
	Gross remunerations (CTC)
	Net Payable

	 
	 
	 
	A
	B
	C
	D=A+B+C
	E
	F
	G = D + F
	H = D - E

	1
	DBA
	15000
	10840
	1625
	1060
	13525
	1301
	1475
	15000
	12224

	2
	Computer Operator
	10268
	7420
	1113
	725
	9258
	890
	1010
	10268
	8368

	3
	Lab. Attendant
	10000
	7225
	1084
	708
	9017
	867
	983
	10000
	8150

	4
	Data entry Operator
	9144
	6600
	990
	656
	8246
	792
	898
	9144
	7454

	5
	Peon
	7400
	5350
	803
	519
	6672
	642
	728
	7400
	6030


