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nal Institute of Electronics and Information Technology (NIELIT)

(An 1SO 9001 : 2015 Certified Organisation)
inistry of Electronics and Information Technology, Government of India

Ref. No..:I-11012/1/2023-O/0 Registrar (E:3 121202) l S 16/11/2023

OFFICE ORDER

With the approval of Competent Authority, Office Order No.
NIELIT/HQ/CEN/2013/10/813 dated 04/07/2015 read together with O/0 No.
NIELIT/HQ/GEN/2013/10/665 dated 12/04/2016 (copy enclosed), issuing guidelines
for compensation to employees attending office ohSaturdays / Sundays / closed

holidays, stands re-implemented with immediate effect.
(>2/\M N

e
[Rajneesh Kumar Asthana]

Registrar

To:
All officers and Officials at NIELIT HOQ.

Copy to:
i, All Head of Wings, NIELIT HQ - to ensure that the guidelines enumerated in
. earlier O/o are scrupulously followed
ii. Webmaster, NIELIT HQ - for Uploading of NIELIT Website
iii. Cuard File / Office order file

Copy for kind information only :
i) Director General, NIELIT
ii) CVO, NIELIT

An Autonomous Scientif??;ociety of Ministry m-c Elect'ronic d Inf i .
it | f s and Information Technology, Government of Indi
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ational Institute of Electronics and Informatiort Technology (NIELIT)
(An 1SO 9001 : 2008 Certified Organisation)

Department of Electronics and Information Technology (DeitY)
Ministry of Communications and Information Technology, Government of India

ef.no:NiELlT/H@/GEN/ZOi3/10\%\5 : © Date: 24" luly, 2015
. OFFICE ORDER ‘

NIELIT has emerged as a result .of amalgamation of three major Sociefies viz,
. DOEACC Society, Regional Computer Centre (Chandigarh & Kolkata) and Centre for
Electronics Design and Technology of India (Aurangabad, Calicut & Srinagar/Jammu].

- At present, NIELIT has 31 Centres all over the country. NIELT conducts
examination at National Level like .CCC/BCC/BCAS/CCAC/IRDA/E-vidya/WDLP, VLE-
CCC, DGE&T — NDLM etc. The nationdl level examinations are mostly conducted on
saturday, Sunday & Holiday. |

The number of candidates and the revenue earned by NIEUT during the last 4
years has seen manifold increase. The'reven.de has shown an upward trend from Rs.
120 crore to Rs. 250 crore during this period. This resulted in the increcse in the workload
of all employess of NIELIT including examination wing. I '

Due to shortage of manpower in NIELIT, the employees are required to attend
office on Saturday/Sunday/Holiday without compensation resulting in resentment and
loss of enthusiasm.

The Management Board in ifs'10" Meeting has approved the implementation of
CBSE's LSA policy for suitable compensation to employees of NIELIT working on
saturdays/Sundays & - Holidays ~only. The employees attending office on
Saturdays/Sunday/closed holidays will mark their biometric atfendance. The amount of
compensation will be as per the rates given below:-

SI.No. | Category of oyee Holidays (minimum 4 hours)
L s e A55/ .. oy
2 ilei ,f;O F B
i :
3.
2 The compensation mentioned above .shall be paid on fulfiling of following
conditions:- . g P ) .
! least 4’ holis - oh.# |
ii) The compensation shall be paid to all officials after verifying it from the

report of the bio-metric attendance system or cerfificate by competent
authority in the case of Centres where bio-metric is yet to be
implemented.

p.t.o.
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i) All HOWs will formulate a list’ of officials required to attend office. on
Saturdays, Sundays, holidays to the Registrar/Director (in case of Centres)

- 3 \ and as per requirement, Registrar/Director (in case of Centre) will issue
] \\ orders in this regard. '
y”-—' s

iv) No compensatory leave wil be allowed for aftending the office on
Saturday, Sunday & Holiday, if above compensation is claimed/paid.

(Janak Rgﬁh,“ -
Registrar

Copy to~

1. AllHOWSs, NIELIT HQs

2. All Directors/Director-in-charge, NIELIT Cenjre
3. Registrar

CC: TSO/PS to Managing Director, NIELT - For kind information

THBTE, SR, BIAGT, Bife/ggfmein, @@=, e, f%mm.ﬁ?amaﬁ?sﬁﬂw/mﬁﬁ@m -
Centers at :'Agartala, Aizwal, Aurangabad, Ajmer, Calicut,£handigarh, Chenn_al, Delhi, Gangtok,l‘?orakhpur, Guwahati/Tezpur,
Imphal, ltanagar, Kolkata, Kohima/Chuchuyimlang, Lucknow, Patna, Shimla, Shillong and Srinagar/Jammu
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Mational Institute of Electronics and Information Technology (MIELIT)
' (An 180 9001 : 2008 Certified Organisation)
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Department of Electronics and Information Technology (DeitY) )
Ministry of Communications and information Technology, Government of India

Ref. No. NIELT/HQ/GEN/ =+ /*_l663 April 12, 2016
- |  OFFICE ORDER |

In continuation fo office or-der of even No. d&j 1y
decided by the competent authority that, w.e.f. April 2016 the compensation
shall be paid on fulfiling following additional conditions: '

i) Cerfification from Executive Directors / Directors / Directors-in-
charge at NIELIT Centres and HoWs af Headquarters stating that
employees attending office on s / Clipeleys./ EE5CE
welisieifis Wil be working on urgent fasks / assignments giving details
of the task work to be performed by the employees on these days;

i)  Registrarin case of HQ and Executive Director /Director / Director-
in-Charge in case of Cenfres shall issue ‘Office Order " dllowing
employees to attend office on Saturday / Sunday / Closed holidoys’;

iif) Employees using official vehicle to attend office on Saturday /
Sunday / Closed holidays will not be eligible for the comp_ensoﬁon.

2. All other conditions stipi.ated in the above mentioned order remain
unchanged.

[Janak Raj]
Registrar

Copy to:

1. All Executive-Birsctors / Directors / Directors-in-Charge, NIELT Centre
2. All HoWs, NIELIT HQ :

3.- [T Wing, NIELIT HQ - for website updation

4, Notice Board

cc: DG, NIELIT

For kind informgﬁon
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National Institute of Electronics and Information Technology
HEed, 7Y fewelt
£ Headquarters, New Delhi
4
With reference to the office order No. NIELIT/HQ/GEN/2013/10/813 dated 24t July, 2015, regarding availing of

compensation against attending the office on Saturday/Sunday/Holiday, the undersigned attended the office on
Saturday/Sunday/Holiday with the approval of the ‘HOW’.

The detail of all such attendance in the quarter to is tabulated below:-

Sr.No Date Day Timings Purpose
Arrival | Departure | Stay

(in Hrs)

10.

. Inview of the above, it is requested to kindly release Rs. .....ccoovovvveiinnt to the undersigned against compensation towards
working on Saturday/Sunday/Holiday. The Biometric attendance details are enclosed. It is also certified that:

. No Compensatory Leave has been claimed against the above-mentioned dates;
ii. No official vehicle was used on the above-mentioned dates.

Signature with Date
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Reporting Officer

HOW

Note: . Use separate form for. separate Quarter

2% AR 9AI? absuid N



