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National Institute of Electronics and Information Technology {NIELIT)
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Ministry of Electronics and Information Technology, Government of India

F. No. NIELIT/HQ/MIS(CH)/01/03/(Vol. V) [524 23/05/2018

OFFICE MEMORANDUM

In the wake of severadl prop'osals received from NIELIT Centres for

grant of permission to their employees for private visits abroad, ' the
- Competent Authority has decided that henceforth the instl-‘uctions/
proformas prescribed in DoP&T’s OM No. 11013/8/2000-Estt{A) dated
07/11/2000, No. 11013/7/2004-Estt. (A} dated 01/09/2008, No.
11013/8/2015-Estt. AQ-III dated.27/07/2015 read together with MeitY’s
guidelines as consolidated hereunder, will be followed/ utilized for
handling of requests for No Objection Certificate (NOC) for proceeding
abroad on private visits and grant of Ex-India leave to the officers and
staff of NIELIT: - |

)

Head of Office, i.e. the Executive Director/ Director/ Director-in-
Charge of the concerned centre, is the Competent Authority for
grant of permission for private visit(s) abroad in respect of their
employees, before the Leave Sanctioning Authority grants leave.
However, where Leave Sanctioning Authority and Head of Office are
the same person, the approval of the Leave Sanctioning Authority
would imply approval to visit abroad also.

Requests for permission for private visits abroad will be processed
in the formats/ proformas as under: - '

S# | Particulars To be filled by Remarks, if any

: The concerned
1. | Undertaking ~ | Annexure ~ 1

employee

Details of foreign visits
2. |undertaken in the
| past/ to be undertaken

The concerned’ Part A of
employee Annexure — 11

Personnel &

3 Disciplinary Cl nee Administration Part B of
. isci eara : ~
P Y of the concerned | Annexure — 11
centre '
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Where Leave Sanctioning Authority and the Head of Office are the
same, the employee must mention the purpose of going abroad in
the leave application itself.

In case of Ex-India lecave of Head of Office, i.e. the Executive
Director/ Director/ Director-in-Charge of the concerned centre,
where Director General is their Leave sSanctioning Authority, duly
examined proposal in their respect should be forwarded to NIELIT
Headquarters for the perusal and decision of the Director General
along with Vigilance Clearance from CVO, NIELIT, and duly filled-in
formats as tabulated in Para 1(ii) above, also proposing a suitable
officer to whom the charge of Head of Office may be handed over
during Ex-India leave. '

In case due to specific nature of work, administrative exigencies,
some adverse factors against the employee, or other  similar
reasorts, it is not expedient to grant permission to the employee,
Director General, NIELIT is the Competent Authority to take such
decision for refusal. Accordipgly, if the recommendation of a NIELIT

- centre is not affirmative, the proposal for such refusal should be

sent to the Director General, NIELIT, for perusal and decision, along
with Vigilance Clearance and formats as tabulated in Para 1(it}-
before. -

Any lacunae in the applicatioﬁ of the employee should be brought
to the notice of the employee within one week of the 1ecezpt of the
appiication,

[Efforts should be made that the decisions are conveyed to the

employee within 21 days of receipt of complete application to the
Competent Authority. In the event of failure on part of the
Competent Authority to communicate its decision to the employee
concerned within 21 days of receipt of the application, the employee
concerned will be free to assume that permission has been g1 anted
fo him/ her. '

In this regard, it is further clarified that permission for private visits

abroad should be granted after obtaining due Vigilance and Disciplinary
Clearance.

2.1

Disciplinary Clearance is a cerhfmate awarded by the P&A Wing of

the concerned centre, being the custodian of the employee’s personal
records, leave records and attendance records, and hence in the best
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position to certify that no disciplinary action is either pending or
contemplated against the concerncd. The Disciplinary Clearance
Certificate issued by P&A Wing of the centre aims to check whether a
Government officer/ official is found engaged in irregular act or
“misconduct of any kind.

2.2 The term Disciplinary Authority refers to such authority who has
- been entrusted with powers to impose any penalty on the employees and
their role arises only when disciplinary proceedings are to be initiated.

2.3 In cases where Vigilance Clearance Certificate is issued with
observation that there is/ are complaint(s) received against the concerned
employee and remains under examination, the concerned Centre should
refer the matter to CVO, NIELIT and seek clarification in terms of gravity/
seriousness of the complaint(s) and whether the presence of the
concerned employee is required in India during the proposed Ex-India
leave period, and take decision accordingly.

3. It is directed to regulate the requests for prior permission for
proceeding abroad received from the officers and staff of NIELIT in light of
the above ‘instructions. The requests being forwarded to NIELIT
Headquarters, in above regard, should be as per above formats only.

4. It i1s also enjoined upon all concerned that while forwarding the
requests in above regard, it should be ensured that the above-mentioned
instructions are strictly adhered to so as to avoid delay in processing of

- the applications and disposal thereof. @1

(Janak Raj)
Registrar
Copy to: -
(a)  All Executive Directors/ Directors/ Directors-in-charge/ Officers-in-
charge of all NIELIT Centres — with a request (o bring these instructions (o fhe

notice of all officers and staff serving under their control for informeation, guidance and
Jurther necessary action

(b} All Head of Wings, NIELIT Headquarters — with a request to bring these
instructions to the notice of all officers and staff serving under their control for
information, guidance and further necessary action.

(c) ~Webmaster, NIELIT Headquarters — with a request to upload on NIELIT s website
(d}  Notice Board/ Guard File

Copy fou kind, dnowtion 7o -
The adagl Ofpcey T Hhe Qiredor Gevnal. , NIBLIT
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Undertaking

© (In termms of Para 297 of O.M. Part-I)

AY Tundertake that; -

a) I will not participate in any anti-Government activities during my visit
abroad as mentioned in Para 297 of O.M. Part-1.
b) I will not stay abroad beyond my leave period as sanctioned by the

Competent Authority.

B) Further, [ understand that: -

a) While I am abroad whether 01% an official duty or private affairs. 1 shall
continue to be subject to all the provisions of Governunent Servants conduct
Rules including those relating to the communication of official documents
or information, connections with the press and criticism of Govermnent as

expression of opinion on matters relating to foreign countries and

b)  Any Lreach of these provisions whether committed in India or abroad shall

render me equally liable to disciplinary action.

(Bignature of the Applicant)
Place: Name:
Date: Grade:

A/c No.:

Office:
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PROFORMA FOR TAKING PRIOR PERMISSION BY

GOVERNMENT SERVANTS FOR PRIVATE VISITS ABROAD
Part A — To be filled by the Government servant applying for visit abroad
1. Name and Designation

2. Pay

LJ

Ministry/ Department

o

Passport No.

5. Details of private foreign travels to be undertaken:

Period of travel Name of foreign = Purpose Estimated Source of funds |
countries to be expenditure (travel,
visited borad, lodging, visa,
misc., etc.)
> = = D i,
6. Details of private foreign travel undertaken during the last four years
Period of travel Name of foreign countries Purpose
visited
Signature
Date:

Name and Designation
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Part B - To be filled by the Administration

| Whether the Government servant is handling large amounts of government cash.
2. Whether the Government servant 1s dealing with seeret/ top secrel matters.

Whether any case involving serious charges against the Government servant is under
investigation (Details)

4. Whether the Government servant is under suspension.

Whether any disciplinary proceeding/ criminal case is pending against the Government
servant (Details).

Signature
Date:

w\/ |

Name and Designation




