
Itr lltit r,lrttl<c r)l st)r,, rrrl proposul:; t-cr;civr:c_l llrtrl l\ll_II-1,1. Ccltlt-cs lirr
grant o1' ltcr-nrissjon to iitcrr emplcr\;crcs jbr pt tvlrl,c visjts abrttaci, llrcr

proformas prescrrberi rr DoP&T's OIVI No. .1 )0)TWOOO-g tt6l clarect
orlt1l2o0o, No t tot 3lTl2oa4trstt.(A) dated otlogl2oo}, No,
1101318120I S-Estt. A()-ill dated 27 l07 12O15 read 1-ogether with Meity,s
gr-ridelines as consoli<iated hereunder, will be followed/ utilized for
handhng of reqr:ests frrr No Chjection Certificate (NOC) for proceedir:g
abroad on private visit-s and grant of Ex-India leave to the officers and
staff of NItrLIT: -

(i)

{
Head of office, i e. the Execi,rtive Director/ Director:/ Director-in-
charge of the concerned centre, is the competent Authority for '

grant of permrssion for private visit(s) abroad in respect of their
employees, before the Leave Sanctioning Authority grants 1eave.
Hor,vever, r,vhere Leave Sanctioning Authority and Head of office are
the same person, the approval of the Leave Sanctioning Authority
rvould impl1, approval to visit abroad a1so.

Requests for permission for private visits abroad will be processed
in the formats/ proformas as under: -
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S# Particulars IO be filled by Remarks, if any

1. Undertaking The concerned
employee Annexure - I

2.
Details of foreign visits
undertaken in the
past/ to be undertaken

The concerned
empioyee

Part A of
Annexure - II

3 Disciplinary Clearance
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Wh ore l,eave Sa rlr: t.ior-rr.t1.r,

salmc, thr: ernploycc- must
the lcave applicarlior-r itscll

(i") ln c:rse o1 trx Jndia lcavcr r>1 Irr--arci ol' olllce, i.e. thc: lilxcculivc
Dir-ectot / Director/ I)trccLor-in-Char ge oI the concerrcrl ccnlr-t:,
It'here Director (]eneral is l-hcir Leavo S:Lrrctionrng AulhoriLy, durl1,
exalilincd proposal rrt Lhcir respect shourid be fcrwarclccl to NIItLl,l.
Headquarters for the perusal and decision of the Director ()enerai
along with vigilance clearance from cvo, NIELIT, and duly fillecl_in
formats as tabulatecl in para 1(ii) above, also proposing a suitabJr:

durrng Ex-lndia leave.
1Ce may

(i") In case due to specific nature o|work, administrative exigencies,
some adverse factors agarnsI the employee, or other simiiar
reasons, it is not expedrent to grant permission to the employee,
Dlrector General, NIELIT is the Competent Authority to take such
decrsion for refusal. Accordingly, if the recommendation of a NIELIT.
centre is not afiirmative, the proposal for such refusal should be
sent to the Director General, NItrLIT, for perusal and decision, along
with Vigilance Clearance and formats as tabulated in para 1(ii)
before.

application of the employee shouid be brought
employee wrthin one week of the receipt of the

("i) Efforts shouid be made that the decisions are conveyed to the
employee r,vithin 21 days of receipt of complete application to the
competent Authority. In the event of failure on part of the
competent Authority to communrcate its decision to the employee
concerned within 21 days of receipt of the application, the employee
concerned will be free to assume that permission has been granted
to him/ her.

in the
of the

(") Anlr 13"'.rrr^.
to the notice
application.

2' in this regard, it is further clarilied that permission for
abroad should be granted after obtaining due Vigilance and
Ciearance.

2.1 Disciplinary Clearance is a ce+Jrfieate awarded by the p&A Wing of
the concerned centre, being the custodian of the employee,s personal
records, leave records and attendance record.s, and hence in the best

boUtiruueL ew Pryz 3'"

private visits
Disciplinary
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al ir1,lt c., r-t l.t, r,r,Jt o lt l rs
t1-ii: c;tililr ;l; rrriil
to be ililii.rtccl.

2.3 In c'Ersc's where vigriance cI.,rarcc CerLriicate is issuccr u,i1h
A C€},.r d hehe concerned Ccrrl.rc shoulrli:elor tilc rrrilttcr to cvo, NIIILIT ancl seck lar.ification in tr.:r-rr.r r-,f rrr..,,,ir*,/Lv !7 v v, r\1rrL, I arlQ secK lat'rhcatrOn in tenns oI gr-:_rvrty/sericUs[e..:]S c_ri the' compiaint(s) and r.lrhethet- the Dresence ot 11r,.presel-tce ol llrc:

;":.:":Tii,cmp13vee 
is required rn rncrja ch-rr-ing the proposcd lrx rndiaieave period, and take decrston accorcltngly.

3' It is directed to regulate the requests for prlor permission forproceeding abroad received frorn the olficers and stalf of NIELIT in light ofthe above instructions. Tl-re ique sts being forwardcd to NITTLITHeadquarters, in above regard, should be as per- above formats on11r.

4.
11:_ l,::..:llll"d ,p:r, a.1t concerned that urhile foru,arding the

.raqL Lrau aLJu\i u_llIcIlL.

:il,::::i:i,:, "_." ",.1.:1, adhered to so as to arroid delay in processiir-rg of'the appllcations and disposal thereof.

Copy to: -

(Janak Raj)
Registrar

(a)

(b)

Aii Executive Directors / Directors / Directors-in_charge / officers_in_charge of ali NIELIT centres - t't,itlt ct recrues'r tct brirtg trrc.se in.tlt.ucriorts to /hattoti'ce of all offi.cet's an.cl 'slaffsen'ing rmcler their co,/t'ol.fot.irtfot.tttcttiott, guic{ctttce andfurth er n e c e s's qry o c t i on

A11 Head of wings, NIELIT Headquarters - t,itJt a retluesl. lo bt.ing theseinstruction.s to the notice of ail fficet"s attcr sraff sert,ittg uncrer t.rteit" contror.for
info r m at i o n, gu i d an c e an c{ fr,t" t lt er n e c e s s ary ac t i o t1.

webmaster' NIELIT Fleadquarters - witlt ct tecluest ro uploacl on ArlELlTs tvebsile
Notice B oard f_Guard F.ile

(.)

(d)
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