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IMPORTANT LIBRARY NOTICE

1. Thisis to inform all NIELIT students who have completed his/her long/short term courses
to-return all the books they borrowed from the library on or before 15th June, 2015 for
refund of caution money.

2. For refund of caution money, students should fill up the Application form attached as
ANNEXURE -1. Documents to be submitted along with application form for refund of books:-

e Application form(with self signature)
e  Students Copy of the Challan(with self signature)

e Bank A/C No.(may submit the front copy of the bank passbook)
(with self signature)

Students failing to apply for refund within 15% June 2015 will have their Caution
Money forfeited. For any clarification, contact the undersigned

A
Vidhya Vikha, SC-B
Copy To:-
Director I/c , for information
Academic In-Charge, NIELIT Shillong, for information.

D Swer - to upload in website

Accounts Officer, for information.

Front office, for informing past and presefit students.
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5. Ms Belbiris,Asst, for information
6

7. Notice board - front office, library
8

5). Office Copy
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Application for refund of CAUTION MONEY de: _/ /

» Course name Session (with/or course start date ):

Course completed or not : (Yes/No)

Student Name in block :

Registration No or Enrolllno (if any)

Category(Sc/St/OBC) :

.Father/mother name

Mobile /email

Account Number / bank name & Branch :

© ;o N o v & B M P

Account Holder’s Name :

10. Bank IFS Code :

11. Caution Money amount paid :

12. Challan No. and date (to attach signed copy):

Clearance from NIELIT Shillong Sections

Section Whether there is | Signature of Remarks if any
any due(yes/No) | section head

Library

Hardware lab

Computer lab

Accounts

Remarks of Academic Incharge:

Name and Full Signature of Student with date & mobile

Note : This application should be submitted by only those student who have completed his/her course fully to academic
Incharge after taking clearances as above at the earliest after completion of course.NO caution money will be refunded if course
is not completed. Further No REFUND Application will be entertained if submitted after the date mentioned in the official
student notice for Refund of caution money which will be publish for every batch. Caution money in such cases will be
forfeited. Refund will be made by cheque only, so students are to have their own bank account. No cash payment will be made.



