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CIRCULAR

Sub: Compensation for attending office in Saturdays / Sundays / Holidays — reg

With reference to Hqrs Office Order Ref No. NIELIT /HQ/GEN/2013/10/813 Dated 24™ July, 2015
(attached as Annexure — 1), the undersigned is directed to inform the following:

1. The above order is applicable to all the regular employees of NIELIT Kolkata, Gangtok and
Ranchi.

2. The contractual employees will also be covered under the above Office Order and they will
be paid Rs. 350/~ per day (minimum 4 hours) as a compensation for aitending office beyond his / her
normal working days and complying other terms and conditions of the said Office Order.

3. All concerned will forward the requirements of attending office on Saturdays / Sundays /

Holidays / beyond normal working days through their Reporting Officers to the undersigned / the
Director (with a copy to the undersigned) well in advance for issue of Office Order.

4. After attending office he / she will submit his tangible outpu: / working report through his /
her Reporting Officer to the Director for approval of payments with attendance proof for a minimum
period of four (4) hours.

5 No compensatory leave will be allowed for attending the office on Saturdays, Sundays &
Holidays / beyond normal working days, if compensation (which includes all) is claimed / paid.

6. This facility depends on the financial health of the Centre.
7 Other terms and conditions will remain same as per the above Hqrs. Office Order.
This is issued with the approval of Competent Authority. :’
(A. Das)
Joint Director (F&A)
Copy to:

1. All employees (Regular and contractuals)
72 PS to Director for kind information of Director
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Ref.no:NIELIT/HQ/GEN/2013/10| §13 Date: 24m July, 2015 \Q
OFFICE ORDER V]

NIELIT has emerged as a result of amalgamation of three major Soaehe)s Viz.
DOEACC Society, Regional Computer Centre (Chandigarh & Kolkata) and Centre for
Electronics Design and Technology of India (Aurangabad, Calicut & Srinagar/Jammu).

At present, NIELIT has 31 Centres all over the country. NIELIT conducts
examination at National Level like CCC/BCC/BCAS/CCAC/IRDA/E-vidya/WDLP, VLE-
CCC, DGE&T — NDLM etc. The national level examinations are mostly conducted on

Saturday, Sunday & Holiday.

The number of candidates and the revenue earned by NIELIT during the last 4
years has seen manifold increase. The revenue has shown on upward trend from Rs.

{

120 crore to Rs. 250 crore during this period. This resulted in the increase in the workload o

of all employees of NIELIT including examination wing. 9 : 2
Due to shortage of manpower in NIELIT, the employees are required to attend 'S cj:_ -

office on Saturday/Sunday/Holiday without compensation resulting in resentment and ~ E -

loss of enthusiasm.

The Management Board in its' 10" Meeting has approved the implementation of
CBRSE's LSA policy for suitable compensation o employees of NIELIT working on .

Saturdays/Sundays & Holidays only. The employees attending office on .
Saturdays/Sunday/closed holidays will mark their biometric attendance. The amount of | =

compensation will be as per the rates given below:-

Director’'s

ational Institute

SI.No. | Category of employee Holidays (minimum 4 hours) ,’
lis Upto GP Rs. 4200/- Rs. 350/- Per day
2. GP Rs. 4600/- and upto | Rs. 450/- per day
GP Rs. 5400/-
3. GP Rs. 6600/- and above | Rs. 750/- per day
2. The compensation mentioned above shall be paid on fulfiling of following

conditions:- .
i) It would be mandatory to work at least 4 hours on

Saturday/Sunday/Holiday only.

i) The compensation shall be paid to all officials after verifying it from the

é report of the bio-metric attendance system or certificate by competent
authority in the case of Cenfres where bio-metric is yet fo-be

,L;) , implemented.
P wbed® —_—
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i) Al HOWs will formulate g list of officials required o attend office on

\ Saturdays, sundays, holidays to the Registrar/Director [in case of Cenfres)

' and as per requirement, Registrar/Director ’ir’i‘cﬁe‘SFCéﬁTré) Wil issue
orders in this regard. ot SR e -

iv) No compensatory leave will be allowed for attending the office on
& Saturday, Sunday & Holiday, if above compensation js Claimed/paid.

(JéAGK Ré})h’ "
Registrar

Copy to -
. AllHOWs, NIELIT HQs

2. All Directors/Direcfor—in-chorge, NIELIT Centre
3. Registrar

CC: TSO/PS to Managing Director, NIELIT - For kind information

- STRCell,  IESilel, SRR, semR,  wiefiee, e, AN, Reh irekm, iy, TATEIE] /TR,
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Centers at : Agartala, Aizwal, Aurangabad, Ajmer, Calicut, Chandigarh, Chenn_ai, Delni, Gangtok, Gorakhpur, Guwahati/Tezpur,
Imphal, Itanagar, Kolkata, KohimalChuchuyimlang, Lucknow, Patna, Shimla, Shillong and Srinagar/Jammu




