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BASIC Element Of Windows
Taskbar

The taskbar is an element of an operating system located at
the bottom of the screen. It allows we to locate and launch
programs through Start and the Start menu, or view any
program that is currently open. The taskbar first introduced
with Microsoft Windows 95 and can be found in all
subsequent versions of Windows. It also allows them to
check the date and time, items running in the background
through the Notification Area, and with early versions of
Windows access to the Quick Launch

The taskbar is the bottom of the screen. It has the ‘start’
button at the left side.

On the right-side, the Taskbar features the Notification Area
which informs the user of different things like the state of
the Internet connection or the charge of the laptop battery.
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The icons in the middle of the Taskbar are “pinned”
applications, which is a way to have a quick access to
applications we use frequently. “Pinned” applications will stay
in the Taskbar until we “unpin” them.



Images of Taskbar of different versions of windows
are as below:
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The Start Button in Windows 10:

1. The Start button is a small button that displays the
Windows logo and is always displayed at the left end of
the Taskbar in Windows 10.

2.To display the Start menu or the Start screen within
Windows 10, click the Start button.

3. To display a pop-up menu of shortcuts to various features,
windows and control panels on our computer, right-click
the Start button.

4. To open any one of these items, click the desired
command in the pop-up menu that appears.

5. To see the options that we have to shut down or sign out
of our computer, roll our mouse pointer over the “Shut
down or sign out” command in the pop-up menu.

6. Then select the desired command to execute in the side
menu to quickly sign out of our account or shut down the
computer.

Exercise:

1. Define the term Taskbar.



