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FTATAT AT F. 02/OFFICE ORDER No. 02

In continuation of the Office Order No. DIR/OOR/18/02 dated 11" January 2018, it is
hereby informed that the Reporting/Reviewing structure intimated vide order is
applicable for sanctioning of Casual Leave/RH also. The CL/RH has to be
recommended by the Reporting Authority of the concerned staff and has to be
sanctioned by the Reviewing Authority except for the employees whose Reviewing

Authority is Director General. For them, the Executive Director shall sanction the leave.

This supersedes all previous orders/instructions on the subject.
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All Staff Members

Copy to: 1. Executive Director’s Office
2. All Group Heads
3. Web Administrator
4. Office Order File
5. Guard File



